London Borough of Sutton

GUIDANCE NOTES
‘THE BIG LUNCH’, ‘PLAYING OUT’ OR ANY OTHER ‘STREET PARTY EVENT’ ROAD CLOSURE ORDERS
The information below will help you to apply for a ‘The Big Lunch’, ‘Playing Out’ or any other ‘Street Party Event’ Road Closure Orders.  Before completing the application form, you might want to pay a visit to the following websites, which have lots of helpful hints and advice for organising events: 



http://www.thebiglunch.com

www.playingout.net

www.streetparty.org.uk

www.localmumsonline.com
Neighbourhood Grants

Through its local committees, Sutton Council offers neighbourhood grants to local clubs and community groups to support activities which benefit the local community and meet the Council’s priorities.  Simply go to www.sutton.gov.uk/neighbourhoodgrants or contact neighbourhoodgrants@sutton.gov.uk for more information, criteria and an application form. 
The Application Process
If you want to apply for a temporary Road Closure in order to hold a ‘The Big Lunch’, ‘Playing Out’, or any other ‘Street Party Event’ event, you will need to complete an application form.  Once you have received confirmation that your application has been successful you will be entitled to close the road (NOTE - ‘Playing Out’ is for the purpose of children’s play for either a ‘one-off week day event’ or ‘a recurring weekly event’ e.g held on a week day between 3pm and 6pm at intervals between June and September.)  
Completed applications must be sent or emailed to:

Highways and Transport, Kingston and Sutton Shared Environment Service, London Borough of Sutton, 24 Denmark Road, Carshalton, SM5 2JG

Email: networkmanagement@sutton.gov.uk      Telephone:  0208 770 5070
Application Deadlines

· ‘The Big Lunch’
- completed applications must be received by the end of April
· ‘Playing Out’

- completed applications must be received at least 6 weeks before the date
 


  of the event or the first event in a series

· ‘Street Party Event’ 
- completed applications must be received at least 6 weeks before the date 
 


  of the event 
Legal responsibilities

If you want to hold a ‘The Big Lunch’, ‘Playing Out’ or ‘Street Party Event’ event in your road, you will have to close the road by applying for a road closure notice and order on the application form.  We will consider the details of your application and whether it meets the necessary criteria, before informing you of our decision.
Consultation

Before you submit an application for a ‘The Big Lunch’, ‘Playing Out’ or ‘Street Party Event’ event you must first consult with everyone who lives in the road about your plans. You will find letter templates attached to the application form, which can be used for this purpose.  A copy of the letter you send must be included with your application form.

Roads suitable for closure 
Not all roads are suitable for closure – the best roads for this purpose are either cul de sacs or those which do not require a significant signed diversion.  Roads which are not suitable are:   
· Through roads

· Roads on a bus route  

The suitability of roads for closure will be determined at the discretion of the Network Manager
Road Closure signs
While the road is closed, you will need to display signs to that effect, which the Council can make these available to you.  Please note that any signs lost or damaged will incur a £25 charge. 

We will provide you with public notices saying the road will be closed and these will be provided to you approximately 2 weeks before your event.  You will need these to display on lamp columns / street posts in the road where your event is taking place.
Other information you need to know
· The road can only be closed on the date/s and times specified on the Notice and Order and only during daylight hours
· Events must be supervised by an adult
· Each closure must be supervised and maintained at all times by a responsible and clearly identifiable adult under your authority and control

· It is your responsibility to ensure that the children are kept safe and play safely and responsibly
· You must identify and consider any potential risks and think about how you can minimise them
· Road Closure signs must be put in place at each point of closure
· No closure for a ‘Playing Out’ road closure order can last for more than 3 hours
· Arrangements must be put in place to enable vehicular access and egress for residents and businesses throughout the period of closure 
· As a condition of closure the road must be returned to the same condition it was in before, it was closed: this may require you to clean the street before the road is re-opened. 
· A ‘Playing Out’ road closure order is granted solely for the purposes of children’s play. No structure such as a bouncy castle can be put on the road  while the order is in place (or at any other time) 
· Residents and businesses are still entitled to use the road and to park unless there is an existing Traffic Regulation Order in place which disallows or restricts access 
· Any barriers put in place during a road closure must be removed immediately if access is required for emergency services or other residents
· We recommend that applicants have public liability insurance to give organisers extra peace of mind should an unforeseen or unfortunate incident occur at any time during the event
Sutton Council reserves the right to cancel any such order if the closures are not implemented in accordance with these requirements or the event is not managed in a safe manner.
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